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Shipment: 

LTL 

o Requirements: 
• Carton dims =>165 inches in length & girth combined 
• Carton length => 108 inches 
• Carton weight => 150lbs 
• Total weight (w/out pallet) is => 400lbs 
• Vendor needs pre-approval to ship LTL 
• Guaranteed shipments must be pre-requested by a Motis Brands employee 

 
o Routing information: (Image listed in Appendix) 

• Transportation Management System (TMS) Superior (3rd party) 
• Contact shipping@motisbrands.com and motis@superiortranslog.com for 

routing template to gather TMS info below 
• Superior will route the freight  
• We do not allow partial shipments. If quantities need to be adjusted, please 

contact your Merchandising Manager prior to shipping. 
• Incomplete purchase orders will not be accepted and returned at your cost 

o TMS information:  
• Motis Purchase order 
• Motis SKU number & quantity 
• Dims-inches 
• Weight –including pallet 
• Pallet count 
• NMFC item number 
• Freight & sub-classification 

o Timeline:  
• Routing will need to be completed a minimum of 48 business hours prior to 

the start ship window 
• Superior will respond with tendered assignment within 24 hours of routing 

submitted 
o Reminders: 

• Cancellation or routing change: Notify shipping@motisbrands.com and 
motis@superiortranslog.com prior to the start cancel ship window 

• Missing freight class or misclassification will prevent the rating & scheduling 
of the load 
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Shipment: 

Parcel- Ground: 

o Requirements: 
• Carton dims < 165 inches in length & girth combined 
• Carton length is < than 108 inches 
• Carton weight <150lbs 
• Total weight is <400lbs 
• Fed Ex is the authorized carrier of choice 

 

o Routing information in Fed Ex: (Image listed in Appendix) 
• 6 -digit purchase order is required 
• Go into Fed Ex website 
• Log in under your vendor name 
• Click on the ship tab 
• Click on the down arrow in Service type field, located on the right side of the 

page, under package and shipment details- choose Fed Ex ground 
• Click on the down arrow in the bill shipment to field, located on the left side 

of the page, under billing details 
• Chose collect (ground only) 

 
o Timeline: 

• Routing will need to be completed the same day as desired pickup 

 

o Miscellaneous: 
• Fed Ex account # will be provided by the Merchandising team once account 

has been set up 

 

o Reminders: 
• Any carton exceeding the limitations of Fed Ex’s unauthorized oversize charge 

will result in a surcharge to the Supplier 
• Insurance- Do not purchase declared value using Motis Brands 3rd party billing 

account 
• Motis Brands will not pay freight charges billed through other parcel carriers 
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Special Shipments: 

Expedited/Air Shipments: 

o Requirements: 
• Expedited service must be listed on the purchase order  
• Service must be requested by a Motis Brands agent & be pre-approved 

Proposition 65 Regulation: 

o Requirements: 
• The State of California requires warnings be provided on products which 

contain chemicals that are listed under Proposition 65 regulation.   
• In compliance with these regulations, Motis Brands is requiring our suppliers 

to fill out a Proposition 65 worksheet (image located in the Appendix section) 
for all items we purchase from you, indicating if there is any chemical from 
the Proposition 65 list used to make the product. Contact your Category 
Managers if you need access to the form or have any questions.  

• Proposition 65 regulation:  https://oehha.ca.gov/proposition-65/general-
info/proposition-65-plain-language 

• Proposition 65 chemicals : https://oehha.ca.gov/proposition-65/proposition-65-list 

 

Hazardous Material (Hazmat): 

o Requirements:  
• It is the responsibility of the shipper to identify product that is deemed 

hazardous material and to notify Motis Brands shipping@motisbrands.com 
• Product should be flagged in the routing process by selecting Hazmat 
• Carton labels should have external stickers indicating Hazmat 

 

 

Prepaid Shipments 

o Requirements: 
• Vendor bears all responsibility for prepaid shipments including payment to 

carrier 
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3rd Party Drop Ship Shipments 

o Requirements: 
• If the shipment is 5 pallets or less 

o Vendor needs to fill out the form “DROP SHIPMENT REQUEST” 
o Completed form needs to be emailed to motis@superiortranslog.com 
o The BOL will be emailed back to the sender and carrier scheduled 

§ Pickups will take place same day or next business day 
• If the shipment is 6 or more pallets 

o Vendor needs to fill out the form “DROP SHIPMENT REQUEST” 
o Completed form needs to be emailed to shipping@motisbrands.com 
o The BOL will be emailed back to the sender and carrier scheduled 

§ Pickups will take place in 1-2 days 
 

 

BOL- Bill of Lading (Image listed in Appendix) 

o Requirements: 
• Vendor must use the GS1 Standard Bill of Lading (BOL) 
• Vendor name as it appears on the original purchase order must be referenced 

on the (BOL) as the actual shipper 
• (BOL) are required in a PDF format within 24 hours of shipment arrival to Motis 

Brands warehouse domesticinbound@motisbrands.com 
• Information needed:  

o Purchase order # 
o Date of pickup  
o Carrier name 
o Trailer #  
o Driver signature 

 

Shipping Notification- (Image listed in Appendix) 

Needed by EOD when shipment pickup has been scheduled 

• Carrier 
• Tracking # if applicable 
• Purchase order # 
• Pickup date 
• Quantity shipped by SKU 
• Estimated Delivery date 
• Email Notification to: domesticinbound@motisbrands.com  
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Delivery: 

Live Unload 

o Requirements: 
• 10 pallets or= < 
• Vendor/Supplier is responsible for contacting shipping@motisbrands.com to 

schedule a delivery appointment 
• Appointment required must include: carrier, date, pallet count & time of delivery 
• Carrier must wait for confirmation & authorization # before delivering 
• (BOL) are required in a PDF format within 24 hours of shipment arrival to Motis 

Brands warehouse shipping@motisbrands.com  

Drop Trailer 

o Requirements: 
• Vendor/Supplier is responsible for contacting shipping@motisbrands.com to 

schedule a delivery appointment 
• > 10 pallets  
• (BOL) are required in a PDF format within 24 hours of shipment arrival to Motis 

Brands warehouse shipping@motisbrands.com 
• Appointment required must include carrier, date, pallet count & time of delivery 

 

Motis Carton Label (Image listed in Appendix) 

o Requirements: 
• Each carton that contains product must be labeled with Motis Brands/SKU 

numbers & a purchase order # 
• This SKU might be different than your own internal SKU # 
• Motis Brands uses different numbers for every style, size & color 
• Barcode must represent all product digits for every article number 
• Only one barcode from Motis Brands should be located on the carton 
• Consist of any code but code39 
• Size minimum of 14x70mm (24 point Times Roman Font) 
• label size- should be 4x6 inches 
• label placement- on all sides of the carton in the upper right hand corner  
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Domestic Shipping Guide – Appendix 
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Routing Template 
LTL TMS – page 1 

 
LTL TMS -page 2 
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Routing Template 
Parcel- Fed Ex 
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Proposition 65 Documentation  

 
 

 



11 
9/14/2022 DLP 

BOL 

 

 

Shipping Notification Example: 
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Motis Brands Carton Label (Needed on all sides of carton)  

 

 

 

 
 

 

Purchase Order # needs to either be visible on the shipment/cartons.  

Options: 

Handwritten , label added or sheet of paper attached to shipment are acceptable 
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Fed Ex Carton Label 
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Routing Points of Contact: 
o Superior (3rd party TMS) 

o Rebecca Salscheider 
o rebeccas@superiortanslog.com 
o (920) 347-4255 
o shipping@motisbrands.com 

 


